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Deleting Old Buyers from the Market Buyer File

A utility has been added to delete flagged buyers as a group from the Market Buyer File. It will
also delete Buyer History pertaining to each of the flagged buyers.

Note: If you plan to Re-Sequence Buyer Numbers, you would want to use this utility first. It
will clean up the file for re-numbering. Do not use this utility after you have linked buyers to
market auction sales, as you will loose buyer purchase information.

1. Go Utility|File Utilities|Utilities|Market Utilities|Delete Buyers by Year in History.
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2. A grid will display with all Buyers listed in numeric order.

[ Delete Selected Buyers

| Select Buyers to Delete |

B zeerm

LastMName

BuyerlDr ‘Address ‘Dly ‘Slatalle |F;|
00003 | Mitan 1100 CHif Ave Filmare A 930159603 | —
00004 | Cutler 8450 Happy Camp Rd Moorpark. CA93021-9726
005  Cramer 3310 Maricopa Hey Qjai CA 930239536
b 3 Farral 164 o m El 4
Holder P.0. Box 1748 Yentura CA 930021748
Muller P.0. Box 708 Somiz CA
Bemy P.O Bax 7178 Oxnard CA 93031-7178
| |E 0000 | Giscopuzai DYM 4774 Donlon Rd Somis CA  93066-9766
| |E00011  Frost 16840 Anlauf Rid Santa Paula CA  93060-9603
| |E00012 Rogers 440 2nd 5t Filmare CA 93015-1462
| [E00074 |Ragatz 135 E Harvard Blvd Santa Paula Ca 93060 _ILI
4 3
22 Delete Bupers I XK Cancel |
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3. Notice the ‘+’ sign before the Buyer ID number. Click on plus and it will drop down Buyer
History that is stored for that particular buyer.

[ Delete Selected Buyers x|

‘ Select Buyers to Delete ‘

BuperlD  |LastMame |Address |Eit_l,l |State|2ip |F;|
_ | B 00003 | Mikton 1100 Cliff &ve Fillmore CA 930159603 —
_|E 00004 | Cutler 8450 Happy Camp Rd  oorpark. CA 530219726
| B 00005 | Cromer 3310 Maricopa Huay Ojai Ch 93023-9536
DY ST F arrar . I EE | |

_ | EM007 | Holder P.0. Box 1748 Wentura C& 930021748
00002 | Muller P.0. Box 708 Somis Ca

_|E 00003 | Bemy P.0. Box 7178 Oxnard Ch 930%1-7178

00010 | Giacopuzzi D44 4774 Donlon Rd Somiz CaA | 530BE-976E
Frost 16840 Anlauf Rd Santa Paula Ca

930609603 -
»
5{ Delete Bupers x Lancel |

4. Select the Buyers you wish to delete by holding down the Ctrl Key and clicking on the buyer
record. This will allow you to select multiple buyers to delete at one time.

[ Delete Selected Buyers x|
‘ Select Buyers to Delete ‘
BuyelD  |LastMame |Address |Eity |State|Zip |F;|
_ B 00003 | Mikon 1100 Cliff Ave Fillnare Ch 930159503 | —
Cutler 8450 Happy Camp Rd Moorpark. Ch 930219726
Cromer 3310 Maricopa Hwwy Ojai C& 930239596
E |Farrar 164 M Alvarado 2

Huolder P.0.Box 1748 Yentura Ca
Muller P.0. Baox 7028 S amig CA
0 7178 Onad _|CA |
Giacopuzzi DV 4774 Danlon Rd S anis Ca
Frost 16840 Anlauf Rd Santa Paula Ca | 93060-9603
440 2nd St Filmore  |CA [93015-1463 | |
Ragatz 135 E Harvard Blvd Santa Paula Ca o 93080- _ILI
3

E{ Delete Buyers x LCancel |

5. Click on the Delete Buyers Button. This will delete all the highlighted buyers along with
their corresponding buy history records.
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